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Instructions for Completion of IRS Form 4506-T
This requires special attention, as it is one of the top causes for delays in decisioning a loan. As an
industry standard, IRS Form 4506-T is included in your mortgage disclosure set and requires your
signature and return. It is your signed authorization for the IRS to release income data to your lender or
to a designated third-party vendor authorized by your lender. In cases of jointly filed federal income tax
returns, either spouse may sign the form (divorced people do not need to obtain the signature of an exspouse to release the tax information from prior years). In case of corporations, an authorized officer on
behalf of the company may sign. Use of Form IRS 4506-T serves multiple purposes for the lender
including income documentation, fraud prevention and compliance with investor guidelines.
The form is automatically printed with your personal information as transferred from the data listed
on your loan application. In order for the IRS to release the information requested, the 4506-T must
be an identical match to the information it has recorded for you under the name and address listed on
your filed federal income tax return. To prevent delays in the processing of your loan, take a moment
now to look at your W-2’s and federal income tax returns for the last two years and identify if your name
appears as you want it listed on the loan application and if your current mailing address is the same as
reported to the IRS in prior filings. If not, be proactive and request that the lender give you multiple
versions of IRS Form 4506-T to sign where your name and address match exactly as they appear on each
of your filed IRS federal income tax returns and W-2 forms. The IRS will decline requests that show
manipulation of the data on the form of any kind and any unsigned or undated requests will also be
rejected.
Most lender origination software systems automatically default to marking section 6A Return
Transcript. This format will return most line items reported, but it does not reflect any changes made
after the original return is filed. If you have filed an Amended Return, be sure to point this out to your
loan officer at application so that IRS Form 4506-T can be properly executed marking either section 6B
Account Transcript or 6C Record of Account are checked. In a rushed processing environment, the lender
may not notice that the return you provided says, “Amended” and when it receives the tax transcript for
the original filed return, it may make the presumption of fraud. Ideally, lenders would change the
default to 6C Record of Account that provides all line item and amended details.
Special Note: When tax returns are submitted to the IRS, it estimates processing times between 10 to 45
days before your income data is made available through a request by Form 4506-T. If you plan on using
self-employment income, don’t delay filing. To expedite processing of return and release of information,
contact the IRS at 1-800-829-0922 and listen for the prompts to obtain tax transcripts. Once they have
been processed, the IRS will require that you provide a fax number for delivery and stay on the line to
confirm receipt. As the lender can only accept tax transcripts delivered directly from the IRS, do a
conference call with your lender and the IRS and provide the IRS with the lender’s fax number, or be in
the office with the lender to confirm receipt. For more information about Form 4506-T, visit
www.irs.gov/form4506t.

